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SARBATI DEVI WOMEN’S COLLEGE

RAJGANGPUR
E-GOVERNANCE POLICY

sarbati Devi Women’s College, Rajgangpur e-Governance model aims at delivery of Government services
and information to its various constituencies using powerful electronic means: We believe that use of
Information Technology (IT) in Government should facilitate efficient, speedy, transparent and proactive
processes for disseminating information to the public, businesses, employees and other agencies. Itis a
powerful medium for the Government to deliver services and perform day-to-day administration
activities. Some obvious applications to find popular acceptances are shown below.

A. Scope:

The scope of this policy extends to the following areas:
¢ General Administration

¢ Student Admission

+ Examination

e Library

s Accounts and Finance

B. Objectives:

« Implementation of E-governance inall functionin
efficient system of governance within the institution.

« To promote transparency and accountability in all the functions of the college.

e To achieve and create a paperless environment in the college.

o To provide easy and quick access to information.

« To make our Classrooms ICT Enabled having Desktops, Laptops, Smart boards, Projectors, etc.
.» To establish a fully automated Library

C. Policy:

g of the institution in order to provide simpler and

The college will implement e-governance in all aspects of functioning like library, accounts, admissions,
administration, teaching, etc. The policy is designed and framed to make each and every function
transparent and accountable within the institute. The College decides to make the following policies and

procedure.




1.

Website:

The website wil ' i
_ ilact as an information center which will reflect about the college, all its activities,
important notices, ¢ : g ) ¢

portant notices, courses offered, etc. For this purpose, a separate service provider/web designer will

be appointed by the college. Training will be given to the administrative and teaching staff to make
important updates on the website. A Website Committee to be formed for the administration of the
college website. The Committee will look after the process of updating, maintaining and working of the
website on a regular basis. The Committee will also look for other changes that are required on the
website. The College strives to showcase its vibrant self and activeness through its website. All the
impartant notifications have to go live on the website as and when they are released.
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4.

Student Admission: an open and transparent strategy for the admission process is
followed which is further strengthened by the ethical practices and regulations as opined by the
Department of Higher Education, Govt. of Odisha under SAMS portal.. The College brings out its
Brochure which is displayed on the website that has guidelines for the admission process. An
Admission Portal to be used to manage the admissions in the college. Number of students
applying to each course, withdrawals, fee submission, all to be managed through this Portal
only. Students are required to submit a separate Online Application Form for taking admission
to the college and for this purpose an online portal SAMS to be used by the Admission Co-
ordinator.

Accounts: The office continues to maintain its account on CAPA (College Accounting
procedure Automation), the online platform provided by the govt. Latest versions of the
software to be purchased and used by the college. Advanced features help the staff to maintain
financial records effectively and efficiently. Profit and loss, Balance Sheet are generated through
this software only. All the analysis reports are also generated through CAPA Appropriate
security measures should be taken for maintaining confidentiality of the transactions. Training
to the existing staff and updation of the existing software must be done regularly. The College
also uses multiple software like Public Financial Management System (PFMS) which is used to
manage the funds received from the Government, Payroll Management System which helps to
automatically calculate the salary, generate salary slips, disperse the salary to the bank
accounts. TDS, Provident Fund, Allowances, etc all are managed by this system. Reports can be
generated for all Staff members. Payments are generally made and received through online

mode such as NEFT, RTGS, Bank Transfers, etc.
Students support:

The Institute regularly conducts webinars on Zoom or google meet platforms on topic relevant to
student education, social issues, awareness, knowledge, professional activities. The Institute uses
zoom app , google meet for online lecturers, video conferencing and online meetings .Digital library
resources are accessible and e —books and journals are readily available to all students and teachers.

5.

Library: The College continues to maintain its academic excellence through maintaining a
well-stocked library. The College will add more and more e-learning resources for the benefit of
the teachers and the students. The College should continue to subscribe to new journals and
books regularly. Recommendations are taken from the teachers and students while subscribing




to the e-resources. Teachers can apply to get books of different authors for the subjects they are
teaching to increase the knowledge database.

* The Library to install fully automated ILMS software which should have an easy to use- Graphical User
Interface, unicode support with Multilingual Search and export facility for most reports.

= The use of Online Public Access Catalogue module of the software to allow library database searching
by entering preferred terms for information retrieval.

* The Circulation module of the software should cover all the operations of circulation, right from
creating member records to printing of reminders for outstanding books.

* The Database Maintenance module should cover all operations of database creation and maintenance.

6. Administration:

* Attendance Management Software to be used by Administrative Staff and Teaching Faculty to record
and track Attendance,

* Administrative Office should use Advanced Excel and File Management System tools to maintain
effective database.

¢ To provide a hassle free, convenient and smooth process, administration of thecollege to be made
paperless.

e Students must be able to obtain maximum services in online mode.

» The college will look into opportunities to automate some of its functions related to administration.

e Admin Staff to be provided with adequate training and development to keep them abreast with the
new technology.

7. Examination:

The college has adopted an online system where students can view their total internal assessment
marks at the end of each semester and can report discrepancies, if any. The Examination process is
regulated by the University and thus e-governance policy of the University to be adopted in this
regard.The question papers of the University exams are downloaded. All examination process like form
fill up , uploading internal marks, Registration no, ABC ID, Migration certificate etc will be through aonline

process.

8. Alumni:

In order to strengthen our alumni relationships, a separate alumni page to be created on the website
providing facilities like registration, prominent alumni of the college, feedback and many other aspects.
Alumni association to be consulted for regular updates and database management.

ICT TOOLS

Hardware Infrastructure

e The College to ensure that it has adequate number of desktops and laptops forstudents and staff.




* Computers and printers to be made available in the administrative block.

* Projectors and other multimedia devices 1o be provided in the auditorium, classrooms, seminar rooms
and laboratories.

* The infrastructure to be complemented by Resograph, computer networking devices, scanners and
interactive teaching board/smart board etc,

=Internet connectivity inside the college campus to be provided .
Software Infrastructure

*The College to maintain adequate configuration servers to allow fast transmission of data to the
various computers.

* Office automation packages for desktops and laptops like Open Office, MS Office and Antivirus to be
purchased and updated regularly.

*The college to provide access to all standard Econometrics, Statistical, computational and scientific
typesetting packages.

The above E- governance policy was put before the Governing Body for its kind approval by the

honorable president Dr. (M rs.) K.K. Mishra.
« B 9'3‘\1
signatdeej patipal

Sarbali Devi Women's College
(){m Rejgangpur,-770017
Bt GO
resident, G.B.
; ; I incipal cum secretary
vi Wemen's College Principa 3 ’
Samati Dga‘lmmour Sarbati Devi Women'’s College




6.2.3-Implementation of e-governance in areas of operation

Screenshotsofuserinterfaces
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HIGHEREDUCATIONDEPT.ODISHA
Link: - https://dhe.odisha.gov.in/
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https://dhe.odisha.gov.in/

E - ADMISSIONANDSUPPORT
Link:-https://[portal.samsodisha.qgov.in/

Sarbati Devi Wornens (Degree) Callege. Rajgsngpur

¢« College Profie » Stream Information

Degree « ;‘:"’:Sé Sarbati Gev) Womens (Degree) Callags. Sajgangpur
T ame
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Physical Science 7
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E - BANKING &E-PAYMENT
Link:-https://www.onlinesbi.sbi/sbicollect/payment/listinstitution.htm
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HRMS
Link:-https://apps.hrmsodisha.gov.in/index.htm
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E-SCHOLARSHIPPORTAL
Link:-https://scholarship.odisha.gov.in/website/institute-profile?login=sucess
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Important Message

1. Kindly upload latest Affiliation Document in the profile page (if not uploaded)

2. Payment of Central share could not be dishursed to some students due to mismatch of detalls (Name/DOB/Gender) in OSSP with
AADHAAR database. Therefore, all students who have made any changss In thelr AADHAAR ars requested Lo login in OSSP and click on
‘VERIFY" button showing against AADHAAR number In the dashboard of the student login page. Upon clicking on the "VERIFY"” button
an OTP will be sent to the moblle number registered In AADHAAR. After entering OTP in the required field, whatever changes made In

Sarbatl Devi Women's AADHAAR (ex: any changes in name/DOB/Gender) will be replaced in the portal,
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Rajgangpur
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T lstr Biock Type Afiliatad Wity AISHE Care
Sundergarh Rajagangapur Mgt Govt. Aided - 40861
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Crange Password
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EXAMINATION PORTAL OF SAMBALPUR UNIVERSITY
Link:-https://sambalpuruniversity.in/#/services/dashboard?isvalid=true
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INTEGRATED FINANCIAL MANAGEMENT SYSTEM
Link:-https://www.odishatreasury.gov.in/portal/ifmshome?xid
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Integrated Financial Managoma
fmance Department, Government of Od

Important Notice

New Sanction orders for Advance of Electric operated Motor Car and
Electric Two wheeler are now deployed live under the Sanction Type
“Loans and Advances to Governmont Services”.
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E MIGRATION PORTAL
Link:-https://ortpsa.sambalpuruniversity.in/#/login

¢ 2 C (Y & ortpsasambalpuruniversity.in/#/login Qe+ O0E

% 771% SAMBALPUR UNIVERSITY

Y2 /" ACCREDITED WITH GRADE-A BY NAAC (SECOND CYGLE)

Sian into your account

Applicant Department

Sambalpur University, Jyoti Vihar, Burla

Odisha Right to Public Servi cf, 2012 in Odisha is an exemplary inifiative
by the State Government to provide public sefvice within a stipulated time

frame. The law enables citizens to demand public senvices at the right time-
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https://ortpsa.sambalpuruniversity.in/#/login

ON LINE FEEDBACK SYSTEM
Link:-http://www.sdwcrgp.ac.in/student feedback.php

€ 2 C (} # sdwagpacinfstudent feedbackpap e % 0 ﬁ :

E-Library | Pay Online | Migration Apply
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SARBATI DEVI WOMENS COLLEGE Home AboutUs v Academics Vv Activities v Feedbackv Facilities v NAAC v RTl Contact

Atiated arsity
RAJGAN DARGARH, ODISHA - TT00LT

Student's feedback on college
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Roll No

Roll No

Department

Select Department v

Class

Select Class b
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